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YCIS Beijing School Bus Services Policy

Objective

The school bus service is a crucial part in the daily operation of the school. To ensure a safe and
reliable system of transportation and high-quality service to the community, we have formulated
this policy, which aims to provide overall information about the school bus service for current
users and potential users, as well as to inform all participants of the workings of the bus and to
define each participant’s role in the system.

Scope
This policy applies to all stakeholders of YCIS Beijing (students, parents/guardians, staff, bus ayis,
and outsourced service providers).

Eligibility for Transport

School bus service is provided only for YCIS Beijing students aged 3 and older. In accordance with
the Child Protection Policy, no parents or caregivers are allowed on the bus, except for the school
bus Ayi.

Fees
Distance Price per Student
Below 5km RMB1,500/month
5km-15km RMB1,700/month
Over 15km RMB1,850/month
Refunds

For withdrawn students, please refer to the Departure & Refund Policy and Procedure for the
23-24 school year for more details. For enrolled students, parents who wish to cancel the bus
service must notify the bus coordinator in writing by email one full month in advance. Bus fees for
the current month are non-refundable; the remainder of the bus fee paid is refundable.

Bus Routes and Bus Stops

Bus routes and bus stops are arranged to meet students’ needs while minimizing the length of
time the students travel on the bus. Prior to the start of every semester/school year, we review and
optimize school bus routes based on the needs of students, including necessary changes to bus
models.

Arrival and Departure Times

School buses should normally arrive at the school by 8am and depart from the school following
the schedule below. Should you want to know the arrival and departure time of a specific stop,
please kindly contact the bus coordinator.
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School Days Departure Time
No CCAs 3:20 pm
. Normal bus 3:20 pm
With CCAs Late bus: 4:30pm

Pick-ups and Drop-offs of Students

All school buses run following the scheduled times, route, and stop locations determined by the
school.

The pick-up time in the morning indicates the departure time of the bus from that stop. Students
should be ready and waiting at their bus stop prior to the scheduled arrival of their school bus.
Please understand that the bus will not wait or return to pick up late arrivals.

Emergency Closing

If the school bus is unable to run as usual due to force majeure factors such as traffic control, the
school will notify the parents/guardians. If the bus breaks down or has an accident while driving,
the school will try to arrange a back-up bus to complete the trip. If the school is unable to arrange
a back-up bus, parents/guardians will be asked to pick up their child(ren) by themselves and the
bus fee will be waived for that day.

Occasional Transportation

Students who have a valid reason to change bus stops must get prior confirmation from the bus
coordinator. Parents are asked to contact the bus coordinator and the school office 24 hours in
advance. The bus coordinator will check and respond to parents’ requests accordingly.

For students who don't use the school bus service but wish to apply for a temporary trip, parents
are asked to contact the bus coordinator 24 hours in advance. The bus coordinator will check the
availability of the seat and respond to parents accordingly.

Temporary rides are charged at the following rates, and payment needs to be settled prior to the
ride.

Distance Price per student

Below 5km RMB 50/single trip
5km-15km RMB 55/single trip
Over 15km RMB 60/single trip

Students without prior requests and whose requests have not been confirmed by the bus
coordinator are not allowed to ride the bus.
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School Bus Ayis
To ensure the safe driving of every school bus and the safety and comfort of each student, each
school bus is equipped with a school bus Ayi to confirm students’ boarding and exiting the bus at

each stop and to ensure all bus rules are observed. The bus ayi's responsibilities in transportation
are as follows:

e Arrive at the departure stop in advance, complete the daily checks of the bus and supplies.

e Supervise students as they board and exit the bus in a safe and orderly manner.

e Check the attendance.

e Supervise students to fasten seat belts, manage behavior and maintain order on the bus.

e Ensure any items left behind are returned to the students or handed over to the School
Office in a timely manner.
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School Bus Management and Communication

The school bus coordinator, who is designated to supervise the operation of school buses, can be
contacted for any bus related inquires, requests, or suggestions.

The contact information is as follows:

Email: SchoolBus.YCISBJ@ycis.com

Phone: (8610) 8585 1886 (7:30-16:30 on workdays)

The bus coordinator will respond to different scenarios according to the chart below:

Priority Details Response Time
Accident Health and safety related Within 3 hours
Emergency | School bus breakdown, temporary Within 5 hours
replacement of bus Ayi, etc.
Normal New application for school bus service | Within 3 working days
Inquires or
Requests | Application for temporary riding for Within 24 hours
non-bus students (excluding weekends or holidays)
Application for temporary change of Within 24 hours
route/stop for regular bus students (excluding weekends or holidays)

Application for permanent change of | Within 2 weeks
school bus service due to relocation,

etc.
Cancellation of school bus service 24 hours

(excluding weekends or holidays)
Feedback on school bus service 24 hours
comments and suggestions (excluding weekends or holidays)
School administration issues notice 24 hours
about school bus (excluding weekends or holidays)

Changes of Bus Routes, Times, and Bus Ayis

The school will notify parents/guardians of bus students in advance of any changes to bus routes,
times, or bus Ayis. In the case of emergencies that the written notice cannot be made in advance, a
phone call will be made, and an email will be sent afterwards.

Risk Management

Proper risk management related to safety and health is a top priority in the school bus operations.
The school leadership team, school supporting department, and bus coordinator regularly inspect
the condition of each school bus and the sanitation inside the bus. The school bus company is
responsible for regular safety and driving skills training and assessment of all school bus drivers.
The vehicles are all legally registered to be on the road, the drivers are licensed, and the relevant
insurance is complete. School bus vehicle licenses, insurance policies, driver licenses, maintenance
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completely archived.
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Roles and Responsibilities

Responsibilitie : | = £ -

Item 0o E ¢ 3 : ', = :
School Bus Management v v
School Bus Safety and Operation v v v
School Bus Fees v v v v
Student Behaviour Regulation v v v v v
School Bus , L, L, L, L, L,
Application/Change/Cancellation
Feedback/Suggestions/Accidents v v v v v

Bus Students Behavior Policy

Be at the bus stop on time.

Have the student ID card, bus card and school QR code while riding the bus.

Follow the safety rules.

Always be courteous to everyone.

Speak quietly, do not fight, and do not throw objects on the bus or out of the window.
No food or drinks (other than water) allowed.

Under normal circumstances, all bus windows must remain closed. Keep all parts of your
body inside the bus.

Sit in the assigned seat and do not switch seats on your own during the trip. Seatbelts are
to be buckled the whole trip.

Follow the rules concerning the carrying on of personal belongings on the bus. No
hazardous items are allowed on the bus.

Make sure there is no oncoming traffic in both directions before crossing the road.

No littering on the bus.

Do not destroy property.

Responsibilities of the Parent/Guardian

Submit your application following the procedures should you need the school bus services.
The school bus coordinator will need at least at least three working days (excluding
weekends and holidays) to confirm new requests. Except for the first day of semester, new
riders can only take the school bus from the afternoon of the first riding day.

Notify the bus coordinator or the school office no later than 2:00 pm if you will pick up your
child yourself on the day.
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e Inform the bus coordinator of any changes in home address which may result in possible
changes on bus stops or bus routes at least 14 days in advance to allow the bus coordinator
enough time to check whether any adjustments can be made.

e Present the bus card when collecting students from the bus stop.

e Inform the School Office of any changes in personal contact details.

*Secondary students who walk home alone will need to present a waking pass which can be
applied for from the School Office.
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School Bus Service Application Form

RERFHIF

Student Name 344

Student Year Level S 4 4

Parent/Guardian Name i</ 53 AT
#

Home Address 3 EE{¥Ht

Parent Phone F{H if

Parent Email ZRKHR5E

Desired Bus Start Date ¥:Z{# Fi i g]

If the school bus service can be arranged, a confirmation will be emailed to you with the final

approved bus start date and details. REZHFE, BNEX—HRIMESE, HPFEBEREMRX
R REARYLRETHNEEFER.

| have hereby read the School Bus Service Policy and agree to the School Bus Service Policy
and School Bus Guidelines for Students. | also agree to submit payment of the School Bus
Transportation Service fee in advance of the desired service start date.
HELAR"BIRERSAE", HFEARBZRERSERMANBTNEFR, LEREIETZE
FAREBIEFE, HRESERLRENRIRETR.

Parent/Guardian Signature i/ BIPAZFA:

Date HAj:
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REBRSFSAEFRNEETEERTEETDERNEM. RECRARIEFTEPEFRERRERSHY
BRETT, FeEaEARERSNZERENEERANFZERERHRSEREE. HBRARE
EERMHEEES, UAMRSRSRENFEREREE.

SEEl
AEREATIRBRERERNAENEEXE (4. ZK/EPA BRI, RERKRM
SRS ) o

B AIEIA R

BRETIEERNTHEE T HEMAFENRERSTRME, RERDHIENEMZER
. FIREBIHFENFPTR S REBFETRBUIHEEEE . RENERMEE /LA,
FoENREER, BBk, NERMEEAHATAE. ZRA|BUTRERL. MEXR. FE. 35
Y LR

55 AR EK
SI/NEADE| 1500 7t AR M/H
5-15 B 1700 ;T AR ™/A
15 BRI E 1850 St AR M/H

Ferk BRERESTRRENTEAER.

IRFK

REFENREFRRBKIESR (23/24 FERFERFABKRSER) -
ARFAMBRUERERS, KKAERHREI—NEABIMAPTEBARETE., WEIZE
HAMREHRMARIE, HREHMUNIRER T TRIE.

BREFIE
FRAAER =5 U ELNFERERERS . IFARFETTHESEEREARIFRLARKRE .
RFILERIPAE, BREMREMUSS, FELEABERRXKIEFF A

RER 3R
RELFES TR L 800 giitiA2R, HiERTINERETER. UFETBREGHNAREE
e, IEBEMESRETERR.

FRERE BN
TEOIRVE FrERETH 320 K%
BEOREDN —RE T 320 K%
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REMEE
BRRERE —BRENR, MIREERFFETANEIE, RIELZENBERINE,
TER®=
o REFNAREAFHR, REZFRNNRERYE, MIFESEILE.
o PARFEZFHELZEHEHFUELRE, RELRES,
o FHIHFE, REMRZEFZERAI.
o RHiEH, BEBFERFLRE®, IEFEETAH AFENKF.
o FATER RERSEFARSEZFLIAYSNENALRFERASZEFZRNDAE,

REBIEARHIN L RIEE LRI T. REAFROVEENEEREMNZE[BH AR E, HHFHE
EEFERBENIR, BHFLRAFERINEERAFER, AN LE. FRASERINFERK

KER, BN, REGDEREME[IBNIRINZE, JUSER.

W e R I B ER B R AR T AR S5

RUREZHEMB RGN BABRERGRA, BR/EFASUIER 24 /N (FEBRARITR
H) BEBAREARETERERMNE, REFTEFRERELFEEBEAHINEERBRA,
BATHRKEER.

AROEREZEMRIGH HIEFERARERS, FERK/EIFASRIER 24 /NN (REEARLD
BH) BEMARKRAREETEHTHIE. RETEFRERELFTEBARHINEOEBRE B
HBTYRKEE ., WFIAEBIRNRE, FELEGNENFESE, BRERE.

I B SR 2% R AL T

BEE 2023/2024 G E % A

SR/NEERD RN 50 tTARM/BERE
5-15 AN 55 T ARM/ERE
15 AEBME 60 TTARM/BEFRE

REBHHBFRGEIRTHIAMERSNFENGRERE.

REFE

MBTBEFESATRNARERRERSE, FREBAREFZENRK/MIFA, WTERFRES
PEHENER, FRIRELHEARETHMREZRERS, NMFERALLTELFERRE, BiE
KK/ RIFABTEAFEEE, SEREFRBS TR
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RELEE. dmbE. REMRNEE

WREFERANEGEE. MRl E. REMRAETH, FREBINBAREZENRK/EIFA
BN REEG, TERBEBMN, SEIHBHM, FEHREBMGE,

AL FNER 3%
e R
zj =
EIN g i d
REEE v v
RERERIZE v v v
R FAE% v v v v
REZETAHIE v v v v v
RERSHERE. TE. BUH v v v v v v
RZERRSS Ay ) B i v v v v
AR ETE

REFERFITBETEGREREARCBRZASREZENRKILIFAATERE, EAEK
FIZEMEE, RHERERSHE. BBLML. BUB. EHLESE.

BERERSERBADNEHFRNMAZTBETERMALIE, XHHBMIIHFZREEFIE,
FIRERAT, FRUESBEBIEATEIBA.

AEAE
B B FEFERFEN. EXMEEAR. REEFEN
RERSE JTHEFIB{4EHE A SchoolBus.YCISBI@ycis.com

2l

TEBREIE RS, BIEF.

\9

HiEEE: BiHABE—MEAREAEGBAR, BEAFTFIEREGHETRE RINSEZSMNEKRIER
TEAXMEBARN. REETENNHEIE: 85851886 (IEFI{EH 7:30-16:30) .
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B R R SRR S5
&% BEi% AR i
REFH | RE/RE/RE 3 /0B
FABR | SORENE. hNERARENES |5 /I
—REERR | FAEARETRERS 24 11\ (F&EFRIBER)
ROEE | 4 REEREEBUERERERS DR HEIA
B IR E B 24 1N (REBFABEE)
IR ZEIRSS BHiE 3ATHER
Rt RS L B 1A -
RZE AR5 BIBUA 24 1\t (REBERLBEA)
EFRERS B SRR S PN (R Fe )
KA R A R OB DN (FA B R)
R &

REZERMFESRE. BRAXNMNREERETZE., FREEHAN. BREH. REXTESTE
HeERWRERI, EFRRERE. REASNTXMNFEREINNATENZ . BEXEMN
GMERZ, FRHYEELE, INFHILELR, BXRETE. REEWLR. RE2. SYULR.
RAMLEILF . EWMTRICK. REARIEFR. £X ILFHNZEEFH.

FHERETARE

REMEZE. ENEE.
REZETWBFZER. REF (HTHREFR) | ARZTHBER.
REFEMILBRFA, GEIV. WERMHEMEE, WARERRNEE.
RIEHRER, FEHD, BEETUERE.

REFER, FANEERFTFE, RETEIED, FEBREM, FEEEESD.
REZER, FANERRAFRET, NEITAEREREL. FREREN.

FFEmF, FERNBREEE, WiF, ZRVRES, NEZWINBRURMBARE.
FEBEFYREEAREMRLZAZNEEINME, BRAERFENESEENBZAL
FHEAGIANIHFARE L NEREEREESE M.

FHTE TENETHRE AR, RKIBFPARRERKTEREMNRRE. TFR, KK
FHENSHBEBNERRIFTRENRS, WINIARRNZEBI L,
FHAREHEH AR M ERE.
REZFTRIFRENBES DA, FBEFHEMBILR,
FHERTUERE LR, BRE (RAKIUSN) .

FHEART U BHRFERE
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KK/ BIFARE
o FREHBRERS, SPEIREXEWHING, KEHPRERM.

REFEBEREL=ATHER (REARMTRE) WININRERSHIE, FHPHFHBERERE
MFE —EMRERS TR ENNF TS —RARERE, REEMFEINEHTENE—X,
HIHRIERERENFZE AR LRITTIARSRER L,

ATHRREANRE., ZAENER, RKNREXHBCIREREFENSE, BARTHRT
F 2 REIBE EIASI NI RNBNRETERNARDAE,
(BAEBHRERRSE D, WURESFERIEE) .
MAREZEREEURETHSFRERARRERE, TR/ BPAZDRAMEMEBRATS
RETEABFAUEZEEREULFEN. FRARENTWEMTE LR THIATEILR
FeH. MBETRKERRREIMERRTRDIFEBLER, HHTRERENBLEEZNERLTE
HITEE, REWHRFRRTERAMEURERS, SER KRR,

R/ BIPABRERREFTETEUERBEFELNR, IPFFEREACMRETEHER/IRARRK
BRI/ EP AR EERDAERBEETEXKBITT, SURERREEEPFEERT K/ B
AESNELT TREBTER.

WMHEK/ BIFANFHSHBIERATRNEAE TN, RAEE—NEIRABHNERIIAE.
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RERFHIF

Student Name 414

Student Year Level 24 4%

Parent/ Guardian(s) Name R/ B A
#

Home Address R E{£iE

Parent Phone R H iE

Parent Email Z2<HB5E

Desired Bus Start Date &% {3 F Rt |g]

If the school bus service can be arranged, a confirmation will be emailed to you with the final

approved bus start date and details. REZHFE, BNEX—HRIMELE, HPFEBEREMRX
R REARYLRETHNEEFER.

| have hereby read the School Bus Service Policy and agree to the School Bus Service Policy
and School Bus Guidelines for Students. | also agree to submit payment of the School Bus
Transportation Service fee in advance of the desired service start date.
HELAR"BIRERSAE", HARBZRERSERKMARNBTNEFR, LEREIETFZE
FAREBIEFE, HRESERLRENRIRETR.

Parent/Guardian Signature i/ BIPAFTA:

Date HAj:




